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INTERNAL QUALITY ASSURANCE CELL

Academic and Administrative Audit (AAA)
(A.Y. 2022 2023)

AUDIT REPORT
(Report to be submitted by the Department)

DEPARTMENT OF ____________________ ENGINEERING

Guidelines for carrying out External AAA

Committee for internal audit 

a) Principal
b) External Expert
c) Head of Department (other than host department)
d) Head of Department (Host Department)
e) Senior faculty from AISSMS COE
f) External Department member

During AAA, committee shall check the following.

1. Presentation of annual report by the department and discussion.

2. Review of summary of annual report. Discussion and critical comments on annual 

report.

3. Verification of supporting documents as per annual report submitted by departments.

Files/folders for 

1. Individual faculty contribution, 
2. Activity reports

4. Action taken by departments for IQAC initiatives
1. IQAC file maintained by department
2. Supporting documents for IQAC initiatives
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5. Review of status report prepared by department for checking of course file and 

personal file of faculty (PAQIC reports for course and personal file checking) 

6. Minutes of meetings (MoM) and action taken reports (ATR) of DAB and PAQIC 

meetings, Stakeholders feedback and action taken report, etc., portfolio files 

7. Department website 

8. Record maintained by office of department (Notices, leave record, files maintained by 

department, newsletter and magazines of the department, interaction with faculty, 

deadstock registers) 

9. Academic records maintained by department 

10. Files for NBA criteria 1 to 7 for A.Y. 2022-23 including action taken / plan of action 

with reference to NBA visit evaluation report and comments. 

11. Review of previous  internal academic and administrative audit 

reports 

12. Visit to laboratories 
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1. Preparation and Presentation of annual report by the department (A.Y. 22-23) 

Head of department or senior faculty should present annual report completed in all aspects. 

Hard copy of annual report also should be made available with committee. 

Comments by committee Remark 
(satisfactory/not 
satisfactory) 

 
 
 
 
 

 

 

2. Review of summary of annual report. Discussion and critical comments on annual 

report. 

a. Filling up of summary sheet referring annual report, provided by IQAC. 

b. Review of summary of annual report. Discussion and critical comments on annual 

report. 

Comments by committee Remark 
(satisfactory/not 
satisfactory) 

 
 
 
 
 

 

 

 Details of faculty having feedback less than 75%. 

Term One 
Name of faculty Class and Subject 

taught 
Feedback 

(I) (%) 
Feedback 
(II) (%) 

Average 
Feedback (%) 

     
     
     
 

Term Two 
Name of faculty Class and Subject 

taught 
Feedback 

(I) (%) 
Feedback 
(II) (%) 

Average 
Feedback (%) 
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 Details of subjects for which result is less than 75 %. 

Term One 
Name of faculty Class and Subject taught Result in % 

   
   
   
 

Term Two 
Name of faculty Class and Subject taught Result in % 

   
   
   
 
 

 MOU signed with industry, academic and professional organizations during 
academic year 2022-23 

MoU signed in academic year Total number of functional MoU 
  
 

3.Verification of supporting documents as per annual report submitted by departments 

(  

Comments by committee Remark  
 
 
 
 
 

 

 

4. Review of action taken report submitted by department for the initiatives taken 

by IQAC 

Discussion on action taken report submitted by department. Format of Action Taken 

Report  to be provided by IQAC. 

Any other comments by committee  
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5. Review of status report prepared by department for checking of course file and 

personal files of faculty 

PAQIC Reports for course and personal files checking will be provided by academic 

coordinator. Discussion on status report and sample checking of course file and personal file 

will be done and will be coordinated by departmental academic coordinator.  

Comments by committee  
 
 
 
 
 

6. Minutes of meetings (MoM) and action taken reports (ATR) of DAB and PAQIC 

meetings, Stakeholders feedback and action taken report, etc. 

Comments by committee  
 
 
 
 
 

7. Department website 

Committee will go through department website (Presented by website in charge of the 

department) and discussion will be held regarding scope for improvement, if any) 

Comments by committee  
 
 
 
 
 
 

8. Record maintained by office of department (Notices, leave record, files 

maintained by department, newsletter and magazines of the department, interaction  

with faculty, dead stock registers, any other mode of interaction, etc. 

Comments by committee  
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9. Academic records maintained by department 

Comments by committee  
 
 
 
 
 
 

 

10. Files for NBA criteria 1 to 7 for A.Y. 2022-23 

Comments by committee  
 
 
 
 
 
 

11. Visit to laboratories 

Comments by committee  
 
 
 
 
 
 

Overall comments by committee 

Comments by committee Remark  
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Name and signature of committee members 

Sr No. Name of Committee member Designation Signature 
01 Dr D S Bormane Principal  
02    
03    
04    
05    

 

 

Date: 

Place: 

 

 

Encl: 

1. Annual report signed by Head of Department 
2. Summary sheet for annual report 
3. Action taken report for IQAC initiatives 
4. PAQIC Audit Report 
5. Stakeholders Feedback and Action Taken Report 
6. Observation Sheets of all committee member 

































































































































Initiated and Designed by IQAC, AISSMS COE PUNE 
 

GLIMPSES (Photographs) 

 
Faculty Orientation Workshop for TE Revised 

Syllabus.26/7/2021 to 28/7/2021 

 

Khandenavmi Pooja in Department on 

14/10/2021 

 

Two days hands-on workshop in Machine Learning on 

31/8/2021 

 
SMARTGENCON 2021 organized by IEEE 

and AISSMSCOE, 29/10/2021, 30/10/2021 

 

 

 

MoU signed with PMP Automation Pvt, Ltd. 16/9/2021 

 

SMARTGENCON 2021 organized by IEEE 

and AISSMSCOE, 29/10/2021, 30/10/2021 
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Faculty Visit to Dankel Solutions Pvt. Ltd. 
 

Webinar Series on Research Methodology, 

15/11/2021 to 22/11/2021 

 

First Western Regional Conclave 8/12/2021,9/12/2021 

and 10/12/20 

 

Alumni Meet conducted on 11/12/2021 

 

Student Visit to Bharat Electronics Limited, Pune 

,17/12/2021 

 

Faculty Visit to  CSM Technology,21/12/2021 



Initiated and Designed by IQAC, AISSMS COE PUNE 
 

 

Inauguration of ISF forum ,22/12/2021, Guest: Dr. M 

H Kori 

 
Expert Session Conducted for SE and TE 

Students”Recent Trends and Technologies in 

FOC” on 19/04/2022, Guest: Mr. Sudam 

Chavan, DGM, Tata Communication 

 
Faculty visit to Industry and MoU signing with 

“Sunshine Powertronics Pvt. Ltd. 

 
BE Project Exhibition Inauguration .19/04/2022 

Mini Project Competition conducted for TE E&TC 

Students. 05/05/2022 

Mini Project Competition conducted for TE 

E&TC Students. 05/05/2022 

  

















































Dr. D. S. Bormane
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